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PaGouast mporpamMva y4eGHOM IUCIHMIUIMHBI SIBISIETCS 4YacThiO OCHOBHOM
npodeccroHanbHON 00pa30BaTeNbHOM MPOrpaMMbl JJis TOATOTOBKH GakanaBpoB
1o HanpapjeHuio moarorosku 44.03.02 Ilcuxomnoro-neaaroru4eckoe obpa3oBaHue,
npodus Icuxonorust 06pazoBaHus OUHON U 3a04HON YOPM 0OyUeHHS.

PaGouasi mporpamMma y4eGHON JUCLMIUIMHBI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO — GakajnaBpuaT No HampaBieHHIo moarotoBku 44.03.02 Ilcuxomoro-
nejarornyeckoe obpa3oBaHUe, YTBEPXKACHHBIM NpPHKa3oM MUHKMCTEpCTBA HAayKH U
BeICIer0 oOpasoBaHus Poccuiickoit ®enepamuu ot 22 ¢espans 2018 r. N 122,
nprKa3oM MHUHHMCTepCTBa HayKy M BbICIIero obpasosanus Poccuiickoli ®@enepaunu
or 26 Hos6ps 2020 1. Ne 1456 «O BHeceHWH WH3MEHEHHH B (QenepanbHbIe
rOCYIapCTBEHHBIe  00pa3zoBaTeibHBIE CTAaHIApPThl  BBICLIEr0o 00pa3oBaHUA U
[IpodeccuonansusiM — craaapTom «llenaror-ncuxonor — (ncuxonor B chepe
06pa3oBaHUs», YTBEPXKAEHHBIM MNpuKazoM MHHHCTEpCTBA Tpyla M COLIAAJIbHOM
3amuThl Poccuiickoii @enepaiuu ot 24 urons 2015 roga Ne 514#H.

COCTABUTEJIH:

KaHA. Tejd. HayK, [OIeHT Kadeapsl [JOKYMEHTOBEACHHS M apXUBOBEICHHS
®I'BOY BO «JII'TTY» Yneuenko Onus BukropoBHa;

accucTenT Kadeapsl JoKymeHToBeleHns u apxuposenenusi ®I'BOY BO «JI'TIY»
[Tlapamet Exarepuna AjekcaHIpOBHA

Y TBepiK/IeHa Ha 3aceanny KadeIphl T0KyMEHTOBEICHHS ¥ apXHBOBEICHHS
[TpOTOKOM OT «_73 » it t020 26 T. Ne F

Rapeyrouuii kadeapoi

JIOKyMEHTOBEIEHHS U apXUBOBEICHUS o Vnpuenko FO.B.

Onobpena Ha 3acefaHWM y4eOHO-METOAMYECKOH KOMHCCHH HNHCTHUTYyTa HCTOPHH,
MeKTyHapOAHBIX OTHOLIEHUH U COLMABHO-TONUTHYECKUX HAYK

[IpoTokon OT «_#3 » WM_N Ze T.Ne 5

IIpencenarens yqe6Ho-M<:T%/1mqecxoﬁ

xomuccuud UHCTUTYTa HCTOPHH,

MEKTyHAPOIHBIX OTHOIIECHHMA

Y COLIMAIbHO-TIOJIUTUYECKHUX HayK " Axwunmena W.I1.

COI'JTACOBAHO:
JlupekTop AenapTaMeHTa 00pa3oBaHuUs Casenkos B.B.




CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecriedeHne O0ydaroluxcs TeOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KiacCUpUKALMU, METOJaX U CHocobax TOKyMEHTHPOBAHMS,
MO3HAKOMUTh C TPOLIECCOM CO3/IaHusA, OOpaOOTKU, XPAHEHHS U HCIOJIb30BaHUS
JIOKYMEHTOB; C(HOPMHPOBATh HAaBBIKM JIETIOBOM KOMMYHHMKAllMd B YCTHOM U
MMCbMEHHOM (opMe Ha PYCCKOM S3bIKE€, HABBIKM COCTaBJIICHHUS W O(OPMIICHHUS
Pa3IMYHBIX BUJIOB JIOKYMEHTOB, UCIOJb3YEMbIX B MPOGECCUOHANBHON NESITeIbHOCTH
ne1arora.

3ajayn:  MO3HAKOMHUTh C  OCHOBHBIMM  TOHATUSAMH B  001acTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IPAKTUUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B JIEATEILHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYuyeOHast nucuuiuinHa «/{okyMeHToo00pOoT 00pa3oBaTENIbHON OpraHU3aLuN»
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHHKaMH OOpa30BaTEIbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM IUCHUIUIMHBI SBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O TOKYMEHTE, BUIAX U THUIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUM A3BIK U KYJIbTYpa PeYn» U CIYKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
riaHa.

3. [lepeyeHb mNJIaAHMPYEMBIX pPe3yJabTATOB O0y4YeHHMS] MO IMCUMILINHE
(MOay/110), COOTHECEHHBIX ¢ MHAMKATOPAMM JOCTHKEHUS KOMIIETeH NI

HNuaukarto Pe3yabTarhl 00yUeHHS IT
Kox o ®r'OC BO A P ¥ y °
JOCTHKEHHUS JTUCILHMIIIMHE
YHUBepcagbHbIE
YK-4 YK-4.1 3Haer: OpraHu3aIrIo

CrocobeH  ocymecTBiATh | OCyHIECTBISIET JENOBYIO | JOKYMEHTOOOOpOTAa  OpraHMU3alliu;
JICIOBYI0 KOMMYHHMKAIMIO B | KOMMYHHMKALIUIO B YCTHOM | CBOMCTBa, (DYHKIUM U TPU3HAKU
YCTHOM M  NUCBMEHHOW | M MHUCBMEHHOM (opMax | JOKyMeHTa, CIIOCOOBI W CpeacTBa

dopmax Ha | Ha roCyJapCTBEHHOM | JOKYMEHTHPOBAHUS;
TOCYJIapCTBEHHOM SI3BIKE | SI3BIKE Poccuiickoli | kitaccupuKkamro BHJIOB
Poccuiickoit denepannn Oenepannn JIOKYMEHTOB; CTPYKTYpYy

MHOCTpaHHOM(BIX) sI3bIKe(ax) JTOKYMEHTOB " HOPMAaTHBHBIE




TpeOOBaHUSI K WX COCTaBJICHUIO
1 0(OPMIICHHIO.

Ymeer: cocTaBiATh M OQOPMIISATH
JOKYMEHTBI, (DYHKI[HOHHPYIOIIUE B
JIOKYyMEHTOO0OpOTE OpTraHU3aIlNH, B
COOTBETCTBUU C YCTaHOBJICHHBIMH
TpeOOBaHUSAMH, B TOM  YHUCIIE
UCTIOJB3YS UH(POPMAIIMOHHBIC
TEXHOJIOTHH.

Brnaneer HaBbIKaMH: COCTABIICHUS U
oopmiIcCHHST ~ PA3IUYHBIX  BH/IOB
JIOKYMEHTOB TPaUIIUOHHBIM
CrocoOOM M B DJIGKTPOHHOM BHJIC,
HaBBIKAMU JICJIOBBIX KOMMYHUKAITHIA
B YCTHOW W THUChbMEHHOU (opme
Ha PYCCKOM SI3BIKE.

4. CTpyKTYypa " coepkaHue Y4eOHOH TUCHMILTUHBI

4.1. O0beM yueOHOl JUCHMILUIUHBI U BUAbl Y4e0HOI padoThl

O0BLeM yacoB / 3a4eTHBIX €INHHUII
Buj yueOHoii padoThI Ounast opma OuHo-3a04Has popma /
3aounas popma
OO0masi Tpy10€eMKOCTh M CUMILTUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesqibHAsi  ayIMTOPHAs HAarpyskKa 24 8
(Bcero 4yacoB), B TOM 4ucJe:
Jlekuun 8 2
CeMuHapCKu 3aHATUS — —
[TpakTHueckue 3aHsTH 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBo# IpoeKT — —
Hpyrue ¢opmbl oOpraHuzanuu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
UH/UBUYalIbHbIE 3aHATHS, KOHCYJIbTALUU
u Jp.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
Popma aTTecTanuu 3ayer 3ayer

4.2. Conep:kaHue pa3aesioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 00ecrneyeHus yIpaBJIeHH.

JIokyMeHT Kkak Hocuteiab uHpopManuu. OCHOBHbIE NOHATHA B 00JacTU
JIOKYMEHTAIMOHHOTO OOEeCIeUeHHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHAasi U HOPMAaTUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOro oOecredyeHus ynpaBieHus. DyHKIUu
nokyMeHTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHUS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHA K O(DOPMIICHHIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHus K OJlaHKaM JOKYMEHTOB. HanuoHanbHBIA cTaHAapT



Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHpopMaluu, OUOMMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3alioHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTallUM B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAUTENIbHOM [JTOKYMEHTALUH
(OPD).

Oprannszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HayeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX IOKyMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HA4YeHHE JTOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TE€KCTa U IpaBuiia O(OPMIICHHUS.
Bunpl  pacnopsaMTENbHBIX  JOKYMEHTOB: yKa3bl, IIOCTAHOBJICHMS, IPUKA3BI,
pacnopsKEHUs, PEIICHHS], HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(MOpMaIMOHHO-CIIPABOYHBIX
JTOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku g nucem. @opmylisip Aes0Boro nucbma. Oco0eHHOCTH 0(DULIHATIBHO -
JI€JIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJIOBOrO MUChbMa. BUIBI CIy>KEOHBIX MHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECIOHACHIMHU. OJIEKTPOHHAs IIepenucKa.
DONEKTPOHHBIN JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHHu3alMu.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{oKyMeHTOOOOpOT.
HoxymenTtonotoku. [lopsimok 0o0paOOTKM BXOASMIMX JTOKYMEHTOB. Peructpaims
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHkmatypa nesn.
dopmupoBanue, o(QoOpMIEHHE, XpaHEHUE JeN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne Ou4Ho-3204HanA
HaumeHnoBaHue TeMbl
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemecTp / 5 TpUMECTp
1 TeOpeTI/IKO-HpaBOBBIe 158 HOpMaTI/IBHI)Ie OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 9
,HOKYMeHTaHI/II/I
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzaiys J0KyMEHTO000poTa 00pa3oBaTeNbHOI 5
OpraHu3aIu
Hroro: 8 2




4.4. IlpakTH4yeckue / CCeMUHAPCKUE 3aHATHS

O0beM yacoB
Ne O4Ho-3204Hast
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 5 TpumMecTp
1 TeopeTnko-ipaBoBbIe W HOPMATHUBHBICE  OCHOBBI 9
JOKYMEHTAITMOHHOTO O0ECTICUCHUS! YIIPABJICHHUSI 2
2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 cemectp / 6 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 5
JIOKYMEHTaIUN 2
4 | JlenoBoe NUChMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa30BaTeIIbHOM 9 9
OpraHH3aIH
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrositeJibHOM OuHo-3204Has
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma ¢opma /
3a04Has ¢popMma
3 cemectp / 5 Tpumectp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3aJIaHui
obecrnieueHus
YIpaBIICHUS
Crangaptuzanus [Toaroroska K
5 | Mporecca MIPAKTHUECKOMY 3aHSITHIO W 3 16
JIOKYMEHTHUPOBAHUS BBITIOJIHEHNAE TPAKTUYCCKHX
3aIaHuiI
3 cemectp / 6 TpumecTp
Cucrema ITogroroBka K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEILHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3a1aHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOW BUJ| | IPAKTHYECKOMY 3aHITHIO U 3 8
MIEPETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3aIaHUI
5 | Opranuzanus [TonroroBka K 10 10




JOKYMEHTO00O0poTa MPAKTUYECKOMY 3aHSATHIO M
o0Opa3oBaTenbHOI BBINIOJIHEHNE TMPAKTUYECKUX
OpraHu3aluu 3a/laHui
Hroro: 44 60

4.7. KypcoBbie padoThbl
VY4eOHBIM IJIAHOM HE MPETYCMOTPEHBI.

5. Metoanueckoe odecreyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMINX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METOIbI OOYUCHHMS: JICKIINH, IPAKTUUECKHUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJIEKTPOHHBIX OHOJIMOTEK TMpU TMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAKTUBHBIC TEXHOJOTHHU: MO3TOBOM IITYypM, paboTa B MaJIbIX Ipymmax.
B pamkax  gaHHOM  0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3alyyu y4eOHOTro MpoIecca SIBUINCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTHUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTyJCHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrecranusi CTyAEHTOB MPOU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeieM(sIMi), BEIyIIMMH MPAKTUUYECKUE 3aHSATHUS
M0 IUCUUIUIMHE B CIAEAYIOMUX hopmax:

—BBINIOJTHEHHUE MMCbMEHHBIX JOMAITHUX 3aJaHHil;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb TIO pe3yjbTaTaM OCBOCHUS JIUCIUILIUHBI
IIPOXOJUT B (POpME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OIICHOUHbBIE CPEJICTBA
npejacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouedl mporpamMme ydeOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAMYECKOe U NPOrPAMMHO-MH(OPMAIUOHHOE O0ecreyeHue

TUCHUNITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. loxymeHTarimonHoe obecrnieuenue ynpasieHus : yueonuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexTponnbii // Ludposoit obpazoBatenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTta oOpaieHus:
13.01.2025). — Pexxum JtocTyma: Jjis aBTOPHU3. MOJb30BaTEIICH.

2. Kysnenos, W.H. Jlenonpou3BoacTtBo : ydeOHO-CHpaBOYHOE Mocooue /
U. H. Ky3uenos. — M. : JlamkoB u K, 2025. — 405 c. — TekcT : 370eKTpOHHBIN //



[udpopoii oOpaszoBaTebHbBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEICH.

3. [MaBmoBa, P. C. JlokyMeHTalMOHHOEe oOOecredYeHue ympaBieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
JIeKTpoHHBIN //  JlaHb @  3JeKTpOHHO-OMOJMoTeyHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJISl aBTOPH3. TOJIh30BaTEIICH.

0) onOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOecIieYeHHE YIpaBICHUS : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BaTEIICH.

2.Tanenxko, H. H. OcHoBBI agemompou3BojacTBa : y4deO. mocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
aJIeKTpOoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2025. Haumonanbubiii crangapt Poccuiickoit denepammu.
Cucrema craHgapToB mo wHpOpMAIMH, OUOTMOTEYHOMY U HM3AATEIBCKOMY JEy.
OpraHu3almoHHO-paclopsIuTeNbHas JTIOKyMeHTalusa. TpeGoBaHus K O(QOpMIIEHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc]| : yTB. nmpukazoM Poccranpgapta ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_ LAW 510883/
(mata obparmenust: 26.12.2025). — Pexum goctyna: CBOOOHBIM.
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6. JlapuonoBa, M. Bb. IlpakTukyMm 1O  OpraHM3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUIO AESITEeIbHOCTH OpraHu3aluu : yuyed. mocodue /
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7. IlaBnoBa, P. C. JlokymeHTallMoHHOE oOecrieueHue ympasiieHus. [lenoas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CIIG: Jlans, 2023. — 152 ¢. — Tekcr :
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J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.
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J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

9. [IpaBmia AEMOMPOM3BOACTBA B TOCYAapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyTpaBJicHUs [DIeKTpOHHBIH pecypc] : yTB. mpukazoM Pocapxusa
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https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpaieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. IlpumepHass HMHCTPYKIMS TIO JIETOMPOU3BOJICTBY B TOCYJIaPCTBEHHBIX
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B) HTEpHET-peCypCHI:

1. Jlyranckass pecnyOJiMKaHCKas YHHUBEpcajdbHas Hay4Has OuOIuoTeKa
uM. M. T'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiit]. — Pexkum mocrtyma:
https://mww.rsl.ru.

3. Hayunas 6ubmumoreka ®I'bBOY BO «JII'TIVY» : [caiiT]. — Pexxum nmocryma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBIM pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snekTpoHHas Oubamoreka. — Pexum mocryna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE OOecneyeHue TUCIUNINHBI

OcBoeHue JUCHUIUIUHBI TPEANOoJaracT HCIOJb30BAaHUE AaKAJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMUX JCUCTBYIOIIMM CAHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUIIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayJAuTopHsi, pabodee MecTo
IpernoaaBaTesisi, OCHAIIEHHOEe KOMIIBIOTepOM, pabodyme MecTa CTYJEHTOB,
KaHIESIPCKOE OCHAIIICHHE YIeOHOTO mpoiiecca.

JIeKMOHHBIC ~ 3aHATHS:  MYJbTHUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJBTHMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIGHUEM: IPOCKTOP, KOJIOHKH,
nporpaMma Jijisi IPOCMOTpa BHIeO (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHHKA.

[IpenonaBanue NUCHUILIMHBI TMPEAYCMATPUBAET JOCTYI OOYYaroIIMXCs K
AJIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OubmnoTexkam) «JlaHby,
IPRSMART wu k »snektpoHHOW uWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpeie
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuna, noaTBepKAAIOIINE
H3MeHeHne / JoONmoJTHEHne

3aBeayouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




